YOUR LETTERHEAD HERE
Sample Thank You Letter to Representatives
Date

The Honorable <First Name> <Last Name>
U.S. House of Representatives
Washington, D.C.  20515
Via fax: #
Dear Representative <Last>,

On behalf of XX members/employees of <Company/Organization Name>, we would like to thank you for your leadership in support of the President’s $58.5 billion FY11 International Affairs Budget request. Your signature on letters of support for the International Affairs Budget to the House Democratic Leadership and Chairman Spratt is very much appreciated and critical to ensure adequate funding for America’s “smart power” tools of development and diplomacy.

Your continued support for the International Affairs Budget, representing just 1.4% of total federal spending, is essential in ensuring more resources are provided for the non-military tools of development and diplomacy. These programs funded by the International Affairs Budget are critical to addressing the roots causes of conflict and instability, responding to humanitarian crises, and creating new business markets for U.S. products and jobs here in the U.S. In short, they help foster a more peaceful and prosperous world.
We thank you again and look forward to working with you and your staff in support of full funding for the International Affairs Budget.
Sincerely,

Your Name

Your Business/Organization

