YOUR LETTERHEAD HERE
Sample Letter to Congress
Date

The Honorable <First Name> <Last Name>
U.S. House of Representatives or U.S. Senate
Washington, DC 20515 or 20510
Dear Representative or Senator <Last>,

On behalf of ORGANIZATION, we want to express our strong support for the President’s FY 2011 International Affairs Budget request of $58.5 billion.  The Administration’s FY 2011 International Affairs Budget reinforces the continued bipartisan commitment of Congress and Administration to invest in the “smart power” tools of diplomacy and development. 
As you know, the greatest threats to U.S. security today are not only conflicts between nations, but disease, famine, instability and hopelessness that can create conditions where extremism and conflict take root. That is why Secretary of Defense Gates, Chairman of the Joint Chiefs of Staff Admiral Michael Mullen, and dozens of retired senior military leaders back increased investments in the International Affairs Budget.  

The $58.5 billion International Affairs Budget request represents only 1.4% of the total FY 2011 Budget and only 6.7% of total funding for U.S. national security agencies.  Assuming the enactment of the budget’s FY 2010 supplemental request, which includes $4.5 billion in International Affairs spending for Afghanistan, Pakistan, and Iraq, the actual increase in the International Affairs account from FY 2010 to FY 2011 is only 2.8%.  Moreover, 59% of the total $6.1 billion increase in the International Affairs Budget is concentrated heavily on Afghanistan, Pakistan, and Iraq – leaving a modest growth of $2.5 billion for all other International Affairs programs.  

The International Affairs Budget is critical to deterring threats before they reach America’s shores and responding to humanitarian crises.  With 1 in 7 U.S. jobs export related, the International Affairs Budget is also instrumental in creating new markets for American goods and services, which spurs job creation here in the U.S.

As the debate over the budget now moves to Congress, we hope we can count on your support to fully fund the FY 2011 International Affairs Budget request and its critical investments in American national and economic security.  Thank you again for your support.
Sincerely,
Your Name

Your Business/Organization

