YOUR LETTERHEAD HERE
Sample Fax to House of Representatives
Date

The Honorable <First Name> <Last Name>
U.S. House of Representatives
Washington, D.C.  20515
Via fax: #
Dear Representative <Last>,

I am writing to urge you to support the full $58.5 billion request for the FY11 International Affairs Budget.  Only 1.4% of the entire FY11 Federal Budget, the International Affairs Budget is essential to protecting our national security, promoting economic prosperity, and demonstrating our humanitarian values around the world. 

Prominent foreign policy and national security experts, including Defense Secretary Robert Gates and senior retired military officers, strongly endorse investments in the “smart power” tools funded by the International Affairs Budget as crucial to our national security and necessary to deliver long-term U.S. foreign policy success.  Like the Bush Administration, the Obama Administration has designated the International Affairs Budget as part of the national security agencies budget, which includes the Departments of Defense, Homeland Security, and Veterans Affairs.  The FY11 International Affairs Budget request represents only 6.7% of this national security funding.

After a decade of dangerous under-funding, the Congress and the Administration have made important strides in restoring funding for International Affairs programs.  Despite these critical steps forward, there remain growing unmet needs across the globe including major political transitions, fragile democracies, the pandemic of HIV/AIDS and other infectious diseases, global poverty and famine, and new opportunities for U.S. economic engagement.

Our nation can ill afford to shortchange these vital “smart power” programs.  Your support for no less than $58.5 billion for the International Affairs Budget ensures America will remain engaged in the world and utilize all of the tools and resources it needs to build global stability and strengthen U.S. national interests.  Please contact Budget Committee Chairman John Spratt (D-SC)/Kent Conrad (D-ND) or Ranking Member Paul Ryan (R-WI)/Judd Gregg (R-NH) and urge them to support full funding of the Administration’s request.  Thank you for your support.
Sincerely,
Your Name

Your Business/Organization

